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Ensign College
95 N. 300 W. 
Salt Lake City, UT 84101




PROJECT-BASED EXPERIENTIAL LEARNING ENGAGEMENT LETTER

[DATE]

[CONTACT NAME], [TITLE]
[ORGANIZATION NAME]
[ADDRESS]
[CITY], [ST] [ZIP]



Dear [CONTACT NAME]:

As students in a Project-Based Experiential Learning Class team of students from Ensign College we look forward to working with you toward the completion of the [DESCRIBE PROJECT] for [ORGANIZATION NAME]. The purpose of this letter is to confirm our understanding of the project scope, approach, schedule, deliverables, and fees.

Background

[INSERT COMPANY AND SITUATION BACKGROUND HERE]

Engagement Scope and Objectives

[INSERT SCOPE & OBJECTIVES OF PROJECT HERE]   

Approach, Tasks, and Schedule

[INSERT APPROACH, TASKS, AND SCHEDULE]

Deliverables

[INCLUDE the output results of the project that will allow the company to make their decisions or take action based on your team’s efforts. This could include your recommendations, findings, and or tasks required by your sponsor as their deliverables from the project. Also reference the final written report, final PowerPoint presentation, ETC.]

Roles of Engagement Team and Client

Our team intends to deliver information that is reliable, representative, credible, and timely to help [CLIENT NAME] complete [THE PROJECT].  The Project-Based Experiential Learning (PBEL) team includes [TEAM MEMBERS], and they will include the following roles:
· Team Leader: 			
· Deliverables Manager:		
· Project Manager:		
· Report Manager:		
· Sponsor Liaison:		

 Critical to the success of the project will be our ability to contact and/or meet with [MAIN CONTACT] on a regular basis to obtain information and to have questions answered.

Owner of Intellectual Property

[CLIENT NAME] retains ownership rights to all intellectual property developed by the student team as a result of the [PROJECT NAME]. All students and faculty associated with the field studies project will, at your request, sign a standard Assignment of Ownership and Nondisclosure Agreement. Unless notified otherwise by [CLIENT NAME], a copy will be placed in the secure experiential learning database on the CapSource servers. 

Confidentiality

We will make reasonable efforts to protect any confidential or proprietary information that you provide to the team, as long as you identify such information in writing at the time that you provide it. Students and faculty will freely discuss all other information associated with the project as part of normal educational activities.

Warranty Disclaimer

The project is an educational program designed to help students learn the practice of business consulting. Students are not, however, considered employees or agents of Ensign College. Although the team will work in good faith to provide a quality project, there is no promise of success. Accordingly, Ensign College, its trustees, employees, agents, and students make no warrantees, express or implied, as to the condition, accuracy, originality, merchantability, or fitness for any particular purpose of any work performed, advice given, or intellectual property developed in the program and provide the work performed on an as is basis. Further, [CLIENT NAME] agrees through its participation in the program that Ensign College will not be liable for incidental or consequential damage or of lost profits, even if Ensign College is advised of the possibility of those damages.

Indemnity

[CLIENT NAME] assumes all risks and responsibility with respect to its use of the work and research provided to you under this agreement, and agrees to indemnify and hold harmless Ensign College, its trustees, employees, agents, and students from any claim or liability, including reasonable attorneys’ fees, arising from [CLIENT NAME]’s use of the work or research provided to you.

Status Reporting

We will schedule a weekly verbal update between the client and the team to keep a regular flow of information. We will submit a mid-term written progress report and presentation that reviews the achievements to date and gives the plan for the remainder of the project. The reports will also evaluate compliance with the project goals and objectives.


Fees

While there are no professional fees for the team's work, we do ask that the company reimburse the team for any reasonable expenses incurred during the project. Expenses include the cost of materials for the preparation of the written report, telephone, travel, and any other costs pre-approved by [CLIENT NAME]. Payment, payable directly to the students or to Ensign College, is due within 30 days of invoicing. Invoicing will occur when the final report is delivered.

Team Professional Profile and Contacts

If you have any concerns or questions, please feel free to contact us. The qualifications, names, e-mails, and telephone numbers of the team members are included.

We look forward to working with you on this important endeavor. Please sign below, evidencing your agreement to; and approval of the terms of this engagement letter. If you have any questions about this agreement, contact Eddy Yujdra at 801-524-1922. An original executed copy of this letter should then be returned to the following address: 

Ensign College
Manager Employer Relations
Eddy Yujdra
95 N. 300 W. 
Salt Lake City, UT 84101

Sincerely,


_________________________			_________________________

TEAM MEMBER 1				TEAM MEMBER 2


_________________________			_________________________

TEAM MEMBER 3				TEAM MEMBER 4



Accepted by:

Signature: _______________________________________	Date: _______________________

Authorized Representative of [CLIENT NAME]

Print Name and Title: ________________________________________
  

